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Annex 01
Draft Agreement for Joint Research Collaboration
This Agreement is made on this [Date] Day of [Month], [ Year], by and between:

[Name of University/Research Institute|
[Address of University/Research Institute]
(hereinafter referred to as the "University/Institute")

AND

Department of Cinnamon Development (DCD)
[Address of DCD]
(hereinafter referred to as "DCD")

Student Information

Name: [Student's Full Name]

University/Institute: [ Name of University/Institute]
Degree Program: [ Program Name]

Year of Study: [ Year]

Student ID Number: [ID Number]

Contact Information: [ Email, Phone Number]

WHEREAS,

The University/Institute and DCD wish to collaborate on research projects related to
cinnamon at the National Cinnamon Research and Training Centre (NCRTC), in order to
contribute to the advancement of knowledge and the development of the cinnamon industry
in Sri Lanka.

NOW, THEREFORE, in consideration of the mutual promises contained herein, the parties
agree as follows:

1. Purpose of the Agreement

1.1. The purpose of this Agreement is to establish the terms and conditions under which the
University/Institute and DCD will collaborate on joint research projects at NCRTC.

1.2. This Agreement also applies to students undertaking industrial training at NCRTC.

1.3. The research projects and industrial training activities shall focus on areas that align with
the strategic goals of the Department of Cinnamon Development and contribute to the
development of the cinnamon industry.

2. Scope of Research Collaboration and Industrial Training
2.1. The collaboration shall include, but is not limited to, the following activities:
e Joint research on mutually agreed-upon topics related to cinnamon.

o Sharing of resources, facilities, and expertise between the University/Institute and
NCRTC.

e Supervision of students and researchers from the University/Institute by NCRTC staff.



e Conducting industrial training programs for students as part of their academic
curriculum.

2.2. The specific research topics, objectives, and methodologies shall be detailed in the
research proposal submitted by the Principal Investigator (PI) and approved by the Research
Forum of DCD.

2.3. Industrial training students will be provided with relevant training and exposure to
laboratory and field activities under the guidance of NCRTC staff.

3. Responsibilities of the University/Institute
3.1. The University/Institute shall:

e Appoint a University Supervisor to oversee the research activities of the student(s)
involved in the project or industrial training.

o Ensure that the research proposal is submitted for preliminary approval by DCD
before the commencement of the project.

e Provide necessary resources, such as chemicals, materials, and specialized equipment,
as detailed in the research proposal.

o Ensure that the research activities and industrial training are conducted in compliance
with the ethical standards and guidelines of the University/Institute.

3.2. The University/Institute shall ensure that students are prepared to carry out day-to-day
laboratory activities independently. Labor assistance will only be provided in special
circumstances.

3.3. The University/Institute shall provide regular updates on the progress of the research to
DCD and participate in any reviews or meetings as required.

4. Responsibilities of the Department of Cinnamon Development (DCD)
4.1. DCD, through NCRTC, shall:

e Provide access to laboratory facilities, field resources, and other necessary equipment
as outlined in the approved research proposal.

e Appoint Division Heads or other qualified staff as internal supervisors for the research
project or industrial training.

e Monitor the progress of the research and ensure that it aligns with the strategic goals
of DCD.

o Facilitate the participation of the University/Institute in the DCD Research Forum.

4.2. Upon completion of the research project, the student shall present the findings at the
DCD Research Forum. A final copy of the thesis/dissertation must be submitted to the
NCRTC library.

4.3. DCD shall ensure that the resources and facilities provided are used efficiently and
effectively, considering the limited capacity to accommodate multiple students
simultaneously.



5. Intellectual Property Rights

5.1. The ownership of any intellectual property (IP) generated from the joint research shall be
determined as follows:

o [P resulting from the use of resources, facilities, or expertise provided by DCD shall
be jointly owned by DCD and the University/Institute.

e The terms of IP ownership, usage, and commercialization shall be negotiated and
agreed upon in a separate IP agreement prior to the commencement of the research
project.

6. Confidentiality

6.1. Both parties agree to maintain the confidentiality of any proprietary or confidential
information exchanged during the collaboration. This obligation shall survive the termination
of this Agreement.

7. Code of Conduct

7.1. A separate Code of Conduct Agreement shall be signed by the student before the
commencement of the research project or industrial training. This code will outline the
expectations for professional behavior, ethical conduct, and adherence to NCRTC policies.

8. Termination

8.1. This Agreement may be terminated by either party with a [30/60]-day written notice to
the other party.

8.2. Upon termination, both parties shall work together to ensure an orderly conclusion of
ongoing research activities and the resolution of any outstanding obligations.

9. Dispute Resolution

9.1. Any disputes arising under this Agreement shall be resolved through mutual negotiation
between the parties.

9.2. If a resolution cannot be reached through negotiation, the parties agree to submit the
dispute to mediation or arbitration in accordance with [specify applicable law/jurisdiction].

10. Miscellaneous

10.1. Amendments: This Agreement may be amended only by written agreement signed by
authorized representatives of both parties.

10.2. Entire Agreement: This Agreement constitutes the entire understanding between the
parties with respect to the subject matter hereof and supersedes all prior discussions,
agreements, and understandings of any kind.

10.3. Governing Law: This Agreement shall be governed by and construed in accordance
with the laws of Democratic Socialist Republic of Sri Lanka.

11. Signatures



IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first
written above.

For the University/Institute:

[Name and Title of Authorized Representative]
[Signature]
[Date]

For the Department of Cinnamon Development (DCD):

[Name and Title of Authorized Representative]
[Signature]
[Date]



Annex 02
Student Code of Conduct
National Cinnamon Research and Training Centre (NCRTC)
Department of Cinnamon Development (DCD)

Purpose

This Student Code of Conduct defines the general standards of conduct expected from both
Research and Training students at NCRTC. All students are expected to be aware of and
adhere to this code.

SCHEDULE I
1. Student Information
o Name of the student:
o University/Institute:
» Address:
o Residential Address:

» Telephone No.: Residential: Mobile:

*  E-mail:
2. Category of Student
o Research Student:
= B.Sc/M.Sc/M.Phil. / Ph.D. / Other (specity):
o Training Student:
* Training program:
* Duration: months/weeks

=  From: To:

3. Research Program (If applicable)
o Research Information
= Research title:
= Research supervisor at NCRTC:
» Division:
= Expected time duration:

*  From: To:




= Expected date of Abstract/Thesis Submission:
4. Training Program (If applicable)
o Training Information
» Training program:
= Division:
* Duration: months/weeks

* From: To:

» Expected outcome of the training program:
5. Declaration

I declare that I will abide by the rules and regulations listed in Schedule II of the NCRTC and
will not outsource or disseminate the information from my research or training without the
permission of the Director (Research) and my supervisor at NCRTC.

o Signature of the Student:

o Date:
6. Certification by the Supervisor of the University/Institute (for Research
Students)
I certify that all the information provided by Mr./Ms. is true and accurate. I

release him/her to carry out the research at NCRTC under the existing rules and regulations
of the institution.

o Name:

o Designation:

o Institution/University:

o Signature of the Supervisor:

o Date:

SCHEDULE I1
Article 1: Daily Attendance

e Daily attendance is compulsory for both Research and Training students. Each student should sign the
attendance registry. For absences, prior approval should be obtained from the supervisor.

Article 2: Research Proposal (for Research Students)

o Research Request Submission: Research students must first submit a research request to the Director
General (DG) using the prescribed form. This request must include a brief description of the research
topic and objectives.

e Approval Process: If the research request is approved by the DG, the student will be notified, and only
then can they proceed with the research.



e  Proposal Submission: Upon receiving approval, research students must prepare a detailed research
proposal and submit it to the Deputy Director In-Charge/NCRTC through the Internal Supervisor.

e Presentations to the Research Forum: Research students are required to present their research
proposal, progress, and final outputs to the DCD Research Forum at designated stages of the research
process.

Article 3: Handling of Laboratory Equipment and Chemicals
e  All students must handle lab equipment, glassware, and hazardous chemicals with care.
Article 4: Training on Laboratory Work

e Both Research and Training students should receive training from the relevant Technological Officer
before starting lab activities. Inventory items must be handled with prior approval and guidance from
the Technological Officer.

Article 5: Data Recording (for Research Students)
e Research students must record all data in the division’s record book.
Article 6: Use of Sophisticated Laboratory Equipment

e Use of sophisticated laboratory equipment should be done according to the pre-planned schedule with
the guidance of the relevant Technological Officer.

Article 7: Submission of Research/Training Materials

e At the end of the research or training period, all issued items, record books with raw data (for research
students), soft and hard copies of the project proposal (for research students), training reports (for
training students), all original images, and the final thesis (for research students) must be handed over
to the supervisor.

Article 8: Authorship and Publications (for Research Students)

e  The corresponding author of any publication arising from research will be the research supervisor at
NCRTC. All publications must include the supervisor as the corresponding author.

Article 9: Coordination of Administrative Tasks

e  All administrative tasks, including document submission and presentations, must be coordinated
through the appointed student coordinator at NCRTC.

Article 10: Prohibited Conduct

e  Any conduct that adversely affects the integrity or proper functioning of NCRTC, or the health, safety,
rights, or property of its members and visitors, is subject to disciplinary action.

e  Prohibited Conduct Includes:

o Physically aggressive behavior, assault, harassment, intimidation, threats, or any form of
discrimination.

o Conduct endangering the health, safety, property, or well-being of any person.

o Unauthorized use, misuse, destruction, defacement, or damage to NCRTC property or
property that is not their own.

o Unauthorized use of computing equipment, networks, or systems.
o Bringing false charges against any member of NCRTC staff.

o Possession, use, or distribution of controlled substances or contravention of laws regarding
alcohol or drugs within NCRTC premises.



Article 11: Digital Conduct and Data Security

e  All students must adhere to proper digital conduct, ensuring the security of research and training data,
and the appropriate use of online resources, institutional email, and cloud services.

Article 12: Ethical Research and Training Practices

e  Students must maintain integrity in research and training activities, avoiding plagiarism, data
fabrication, and ensuring proper citation of all sources.

Article 13: Environmental Responsibility

e  Students are encouraged to minimize waste and use resources efficiently in alignment with NCRTC’s
sustainability initiatives.

Article 14: Remote or Off-Site Research and Training

e  Students conducting research or training off-site or remotely must maintain the same standards of
conduct as required within NCRTC premises.

Article 15: Social Media Use

e Students must use social media responsibly, ensuring that they represent NCRTC appropriately and do
not share research progress, training experiences, or results without prior approval.

Article 16: Conflict Resolution

e Students should seek mediation or support for any conflicts with other students, staff, or work-related
issues. Conflicts should be reported to the supervisor or designated authority.

Article 17: Intellectual Property Rights

e Students must respect the intellectual property rights of NCRTC and its collaborators. Unauthorized
use of IP is strictly prohibited.

Article 18: Reporting and Feedback Mechanism

e  Students are required to provide regular updates or reports on their progress to their supervisors and are
encouraged to provide feedback on their experience at NCRTC.

Article 19: Mental Health and Wellbeing

e Students are encouraged to prioritize their mental health and seek help from counseling services if
needed. NCRTC is committed to supporting the overall well-being of its students.

SCHEDULE III: Disciplinary Measures

e Disciplinary measures that may be imposed for non-academic misconduct include, but are not limited
to:

o  Written Warning: A formal reprimand.
o Probation: A probationary period during which the student must demonstrate good conduct.
o Termination: Termination of the research or training program for serious violations.

o Civil Legislation: Students may face civil legal action for intellectual property infringements
or other serious offenses.

Certification by Authorized Officer/Supervisor at NCRTC



e Documents to be submitted by the student:

o

o

o

o

o

Notebook / Record book (for Research Students)

Soft copy of the final thesis / Report and photos (for Research Students)
Training Report (for Training Students)

A copy of the final thesis for the library (for Research Students)

Any Other (specify):

¢ Certification:

I certify that Mr./Ms. has/has no liabilities to the division of at

NCRTC.

If there are any liabilities to the laboratory, mention:

Signature of the Authorized Officer/Supervisor:
Date:

Signature of Head, Division of

Date:

Signature of the Student:

Date:



