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Annexture

Request for Preliminary Approval to Attach a University Student for Final
Year/Postgraduate Research

To:
Director General
Department of Cinnamon Development

From:

[Name of the Supervising Researcher]
[Designation/Division]

Department of Cinnamon Development

Date: [DD/MM/YYYY]
Subject: Request for Prior Approval for University Student Research Attachment

As per Sections 2.11 and 2.12 of the Research Circular, I kindly request your preliminary
approval to attach the following university student to conduct his/her final year/postgraduate
research under my supervision.

1. Student Information
i.  Name of the Student: [Insert Full Name]
ii.  University / Degree Awarding Institution: [Insert Name]
iii.  Degree Program and Level: [e.g., BSc (Hons) in Agriculture, Final Year]
2. Research Overview
i.  Subject Area: [e.g., Crop Protection, Soil Science, Post-Harvest Technology]
ii.  Proposed Research Title (Tentative): [Insert Title or Leave as “To Be Finalized”]
iii. ~ Objectives (Brief):
a) [Objective 1]
b) [Objective 2]
c) [Etc.]
3. Expected Output & Outcome
a. Resources Provided by the Student/University:
i.  [List chemicals, equipment, or laboratory services from their side]
a) e.g., Growth media, microscopes, spectrophotometry, etc.
b. Resources Requested from the Department:

i.  [List what is expected from DCD]



a) e.g., Field plots at NCRTC, staff assistance for sample collection, access to
cinnamon germplasm, chemicals, equipment, transport etc.

4. Laboratory Use at NCRTC (If Applicable)
i.  Will the research use NCRTC laboratory facilities? [Yes / No]

ii.  If yes, number of external students currently conducting research at NCRTC
Lab: [Insert Number]

I kindly seek your preliminary approval to proceed with this student’s research attachment.
Upon approval, the student will submit a detailed research proposal for further consideration.

Signature:

[Name of Supervising Researcher]
[Designation]

Department of Cinnamon Development

Attachment:

1. Student’s Letter of Request or Introduction from University (if applicable)



